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NOTICE OF ADOPTION OF RULES
DEPARTMENT OF CITYWIDE ADMINISTRATIVE SERVICES

Notice of Adoption of Rules related to the installation of side guards on large vehicles.

NOTICE IS HEREBY GIVEN, PURSUANT TO THE AUTHORITY VESTED IN 
the Commissioner of the Department of Citywide Administrative Services by sections 811 and 
1043 of the New York City Charter and section 6-141(c)(1) of the Administrative Code that the 
Department of Citywide Administrative Services hereby adds a new Chapter 15 to Title 55 of the 
Rules of the City of New York. 

These rules were first published on June 3, 2022, and a public hearing was held on August 10, 
2022.

Statement of Basis and Purpose of Rules

On October 10, 2021, Local Law 108 of 2021 (the “law”) went into effect.  The law amends 
Administrative Code § 6-141 to require that large vehicles in the City Fleet and in City contracted 
vehicles be equipped with safety enhancing side guards by January 1, 2023, and the law establishes 
progressive requirements regarding the installation of such side guards. 

Administrative Code § 6-141(c) authorizes DCAS to “promulgate any rules necessary to 
administer the provision[ ] of this section, including but not limited to rules establishing side guard 
specifications that depart from the default specifications … when such departure is deemed 
necessary by the department, as well as rules governing when the installation of side guards on 
certain city vehicles or city contracted vehicles is impractical or will disrupt provision of public 
safety or public health services and will not be required.” 

The purpose of these Rules includes the following goals:
 

 To reduce and/or eliminate deaths and serious injuries resulting from traffic crashes caused 
by large vehicles used by the City Fleet and City contractors and subcontractors while 
performing work for the City;

 To enhance the City’s “Vision Zero” initiative to prioritize human life and the safety of our 
streets by reducing traffic crashes that cause death and serious injury, through an equitable 
distribution of resources and community engagement; and

 To require City contractors and their subcontractors install side guards on vehicles used in 
the performance City contracts.

DCAS’s authority for these rules is found in City Charter §§ 811 and 1043 of the New York City 
Charter and Administrative Code § 6-141(c)(1).  

In response to a comment received following the publication of the proposed rules, revisions were 
made to section 15-03 that obligate Contractors to ensure that Subcontractors have access to 
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funding to add Side Guards to City Contracted Vehicles used in City Agency Contracts and to 
reimburse Subcontractors for the costs of the installation of sideguards required to comply with 
the rules.  These changes are reflected in the adopted rules.

New material is underlined.

Section 1.  Title 55 of the Rules of the City of New York is amended by adding a new Chapter 15, 
to read as follows:

CHAPTER 15
INSTALLATION OF SIDE GUARDS ON LARGE VEHICLES

§ 15-01 Definitions
§ 15-02 Side Guard Requirements
§ 15-03 City Contracted Vehicles
§ 15-04 Exemptions
§ 15-05 Violations
§ 15-06 Vehicles Regulated by the Business Integrity Commission (BIC)

§ 15-01  Definitions

As used in this chapter, and unless otherwise specified, the following terms have the following 
meanings:

Agency. The term “Agency” means a city, county, borough, or other office, position, 
administration, department, division, bureau, board or commission, or a corporation, institution 
or agency of government, the expenses of which are paid in whole or in part from the City 
treasury.

BIC. The term “BIC” means the New York City Business Integrity Commission.

Chief Fleet Management Officer. The term “Chief Fleet Management Officer” means the 
DCAS official appointed by the Commissioner, in accordance with Executive Order 161 of 
2012, who is responsible for implementing policies and procedures to ensure safe, reliable, and 
proper use of City vehicles, or their duly authorized designee.

City. The term “City” means the City of New York.

City Contracted Vehicle. The term “City Contracted Vehicle” means any Large Vehicle that 
is utilized within the City on a weekly or more frequent basis to fulfill requirements material 
to the scope of a Contract.

City Fleet: The term “City Fleet” means vehicles owned by Agencies of the City or leased for 
periods of over one (1) year. 
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Commissioner. The term “Commissioner” means the Commissioner of the New York City 
Department of Citywide Administrative Services. 

Contract. The term “Contract” means any contract awarded by the City and registered with 
the New York City Comptroller after the Effective Date and whose cost is to be paid from 
funds belonging to or administered by the City, where such contract has an estimate value of 
$2,000,000 or more.  This definition does not include (1) Agency on-call emergency contracts, 
including on-call storm emergency contracts; (2) the following types of contracts that are 
governed by rules of the Procurement Policy Board: emergency procurements; 
intergovernmental contracts; government to government contracts; and contracts for the 
provision of work or services by public utilities; and (3) renewals, exemptions or modifications 
of contracts registered with the Comptroller prior to the Effective Date.

Contractor. The term “Contractor” means any entity that enters into a contract with the City.

DCAS. The term “DCAS” means the New York City Department of Citywide Administrative 
Services.

Effective Date. The term “Effective Date” means January 1, 2023.

Large Vehicle. The term “Large Vehicle” means a motor vehicle with a manufacturer’s gross 
vehicle weight rating exceeding 10,000 pounds. Such term does not include street sweepers, 
fire engines, car carriers, off-road construction vehicles, or any specialized vehicles or vehicle 
types on which Side Guard installation is deemed impractical by the Department in accordance 
with Administrative Code § 6-141(c).

Notice to Proceed. The term “Notice to Proceed” means the written direction to a Contractor 
by an Agency to commence work pursuant to a Contract registered with the New York City 
Comptroller.

Side Guard. The term “Side Guard” means a lateral protective safety device fit to the side of 
a Large Vehicle that is designed to prevent pedestrians and bicyclists from falling into the 
exposed space between the front axle and the rear axle of such vehicles and that meets the 
requirements of § 15-02 of this chapter.   

Subcontractor. The term “Subcontractor” means any entity that enters into a subcontract to 
perform work on behalf of a Contractor which enters into City contract registered with the 
City.

Volpe Side Guard Standard. The term “Volpe Side Guard Standard” means the United States 
Department of Transportation's Volpe Side Guard standard published and referred to as “U.S. 
DOT Standard DOT-VNTSC-OSTR-16-05”, as amended, or a functionally equivalent national 
vehicle Side Guard standard, as determined by DCAS.

§ 15-02  Side Guard Requirements
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(a) General requirements. Unless prohibited by Federal, State, or City law, or an exemption 
has been issued pursuant to § 15-04 of this chapter, all Large Vehicles in the City Fleet 
must be equipped with Side Guards by the Effective Date and all City Contracted Vehicles 
performing work under a Contract are required to be equipped with Side Guards by the 
Effective Date or in compliance with the Phase-In Period set forth in § 15-03(b). 

(b) Satisfaction of Side Guard requirements. The requirements for Side Guards will be 
considered satisfied if one or more of the following three situations is present:

(1) The Large Vehicle is equipped with Side Guards that allow for a maximum 13.8 inch 
ground clearance, a maximum 13.8 inch top clearance up to four feet in height, and a 
minimum 440 pound impact strength that achieves a smooth and continuous longitudinal 
(forward to backward) impact surface flush with the vehicle sidewall, known as the “NYC 
Volpe Side Guard Standard”.

(i) Side Guards may include rail style guards, provided that such rails are no less than 
four inches tall and no more than 11.8 inches apart.

(ii) Side Guards may incorporate other vehicle features such as toolboxes and ladders, 
or the function of a Side Guard may be performed by those features, subject to the 
approval of DCAS. 

(2) The Large Vehicle cannot maintain a Side Guard due to the design or operations of the 
vehicle, subject to the Contractor’s application to DCAS for, and the grant of, an exemption 
from these rules. 

(3) The Large Vehicle is designed or equipped on each side of the unit such that, by virtue 
of its shape and characteristics, its component parts can be regarded as replacing or 
functioning as Side Guards in accordance with the Volpe Side Guard Standard, or will 
perform the function of Side Guards with modifications separate from installation of Volpe 
Standard sideguards, subject to the approval of DCAS.

(c) In the case that mandated Federal standards are established for truck Side Guards, DCAS 
will assess any Federal specification guidelines and issue revised rules relating to the New 
York City specification(s), if required.

§ 15-03 City Contracted Vehicles

(a) All City Agency Contracts involving City Contracted Vehicles must contain specifications 
reflecting the requirements set forth in this chapter, including the submission of compliance 
plans and reports described in subdivision (c) of this section, which specifications will be 
reviewable by DCAS.
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(1) Contracts may include additional charges by the Contractor for the installation of Side 
Guards at a price not to exceed $3,000.00 per vehicle unless otherwise approved by 
DCAS, in its sole discretion.

(2) Contractors shall ensure that the Subcontractors have access to funding to add Side 
Guards to City Contracted Vehicles used in City Agency Contracts. Contractors shall 
reimburse Subcontractors for the costs of any Side Guards installed on vehicles which 
are required to comply with these rules.  

(3) Contractors must provide a list of vehicles that require retrofits to be performed, as well 
as an affidavit stating that any add-on fees for Side Guard installations will only be 
included for trucks not previously equipped with Side Guards under any City contract 
or otherwise previously fitted and equipped with operational Side Guards.

(b) Phase-in Period for City Contracted Vehicles.

Except when a Contractor or a Subcontractor is granted an exemption pursuant to §15-04 
of this chapter, the requirements of this chapter will apply. Side Guards must be installed 
and fully operational no later than:

(1) Twelve (12) months from the issuance of a Notice to Proceed pursuant to an individual 
Contract utilizing ten (10) or fewer Large Vehicles; or

(2) Eighteen (18) months from the issuance of a Notice to Proceed pursuant to an 
individual Contract utilizing more than ten (10) Large Vehicles.

(c) Compliance Plan and Reports.

Any Contract entered after the Effective Date must require the Contractor to submit the 
following to the Chief Fleet Management Officer:

(1) A written compliance plan within fourteen (14) days following the Notice to Proceed 
or the placing of the first order under the Contract, as applicable.

(2) A report that includes the following information, submitted six (6) months following 
the Notice to Proceed or the placing of the first order under the Contract, as applicable, 
or when requested by the Chief Fleet Management Officer:

(i)  the number of Large Vehicles used in the performance of the Contract by 
the Contractor and any Subcontractor;

(ii)  the number of Large Vehicles used in the performance of the Contract by 
the Contractor and any Subcontractor that are retrofitted with safety enhancing 
equipment as required by these Rules;
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(iii) one or more photographs of both sides of each Large Vehicle used in the 
performance of the Contract by the Contractor and any Subcontractor that is 
retrofitted with safety enhancing equipment as required by these rules. The 
photographs must also show the Large Vehicle's license plate number with the 
safety enhancing equipment fitted on the vehicle; and

(iv) a certification that the Contractor and any Subcontractor under the Contract 
have complied with the requirements of these rules.  

(3) The Chief Fleet Management Officer will review written compliance plans and reports 
to confirm that the Agency or Contractor (including its Subcontractor) meets the 
requirements of these rules.

(d) Record Retention and Audits

(1) Contractors and their Subcontractors must keep records of their Compliance Plans 
and Reports for a period of six (6) years from the date of the Notice to Proceed, or 
from the payment of the last invoice pursuant to their Contract with the City, 
whichever occurs later.

(2) At any time during a Contract, or during the record retention period set forth in 
subdivision (d) of § 15-03 of this chapter, DCAS will have, upon reasonable notice, 
full access to and the right to request and inspect documents and records in 
accordance with applicable law that are maintained or retained by or on behalf of 
the Contractor and its Subcontractor pursuant to such subdivision (d).

(e) DCAS is authorized to request and perform the physical inspection of any Large Vehicle 
used in the performance by an Agency, Contractor or Subcontractor, in order to ensure 
compliance with contract provisions required by this chapter, in accordance with applicable 
law. 

§ 15-04 Exemptions 

(a) City Agencies and Contractors (including on behalf of any of its Subcontractors using 
Large Vehicles in the performance of the Contract) may submit an application, on a form 
available on DCAS’ website, to the Chief Fleet Management Officer for an annual 
exemption from the requirements of these Rules if they have determined that compliance 
is impractical; or it will disrupt provision of public safety or public health services; or there 
are limitations in the capacity of vendors to supply Side Guards; or because the vehicle 
cannot maintain a Side Guard due to the design or operations of such vehicle.

(b) Contractors (including on behalf of any of its Subcontractors using Large Vehicles in the 
performance of the Contract)may also submit requests for an exemption from the 
timeframes of the installation schedule set forth in §15-03 of this chapter based on a claim 
of undue financial hardship.  However,  Contractors will have the opportunity to account 
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for and factor in the costs for Side Guards as part of the bid pricing they submit for a 
Contract as part of Contract pricing structures. An exemption request based on financial 
hardship must satisfactorily explain why the financial hardship has remained despite the 
opportunity for the Contractor to account for the costs in its bid prices.  

(c) Exemptions may be available if one or more of the following circumstances exist and there 
is sufficient evidence or proof provided with respect to such circumstances:

(1) Supply chain disruption;

(2) Delays in the commencement of work or payments which are not caused by the 
fault of the Contractor;

(3) If removing the vehicle from service would have a material effect on the 
contractor’s ability to perform work under the Contract; 

(4) Natural or man-made emergencies. For purposes of this paragraph, “natural or man-
made emergencies” means acts or events beyond the control and without any fault 
or negligence of the Contractor. Such events may include, but are not limited to, 
pandemic, fire, flood, earthquake, storm or other natural disaster, civil commotion, 
war, terrorism, riot, and labor disputes not brought about by any act or omission of 
the Contractor; or

(5) Any other circumstance, whether or not anticipated or found to be usual or typical, 
which is accompanied by supporting information provided pursuant to paragraph 
(d) of this subdivision. 

(d) The application for an exemption must include all of the following information and 
statements, to be verified in an affidavit accompanying the application:

(1) A list of all Large Vehicles that the applicant owns, leases or otherwise controls to 
conduct the applicant's business; and

(2) A statement, accompanied by supporting documents, and if applicable, financial 
statements, that retrofitting the applicant's Large Vehicles in order to comply with 
these rules is impractical; or would disrupt provision of public safety or public 
health services; or would cause the applicant to suffer an undue financial hardship.

(e) The Chief Fleet Management Officer will evaluate an exemption request and make a 
determination within 90 days of receipt whether to approve or deny such request.

(f) An annual exemption granted pursuant to this section will expire one year from the date it 
has been granted, except for exemptions granted pursuant to § 15-02(b)(2). Exemptions 
granted pursuant to such paragraph will remain applicable as long as the specific vehicle(s) 
are in operation by the Agency or, as to a Contractor or Subcontractor, the life of the 
Contract with the City.  
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(g) The Chief Fleet Management Officer may renew an exemption for additional one-year 
periods in the event that the Agency,  a Contractor or a Subcontractor submits a written 
statement verified by affidavit that such Agency,  a Contractor or a Subcontractor continues 
to be eligible for the exemption.  The Chief Fleet Management Officer retains the discretion 
to reject an exemption request if, based on such Officer’s determination, circumstances 
have changed that would obviate the basis for such previously granted exemption.  
Applications to renew an exemption must be submitted using the form available on DCAS’ 
website.

(h) The Chief Fleet Management Officer shall have the sole authority to grant a exemption of 
the requirements set forth in these Rules.

(i) Appeals

(1) If the Chief Fleet Management Officer denies the request for exemption and/or 
extension of exemptions from the requirements of these rules, the Contractor or 
Subcontractor may appeal in writing to the Commissioner or their designee within 30 
days of receipt of the Chief Fleet Management Officer’s determination, on a form 
available on DCAS’ website. Receipt of notice by the Contractor or Subcontractor shall 
be deemed to be no later than five (5) days from the date of mailing or upon delivery, 
if delivered. Filing of the appeal shall be accomplished by actual delivery of the appeal 
document to the Commissioner or their designee. 

(2) The written appeal by the Contractor must briefly state all the facts or other bases 
upon which the Contractor contests the Chief Fleet Management Officer’s 
determination, and must include supporting documentation. 

(3) The Commissioner or their designee will consider the merits of the Contractor’s 
appeal and provide a written decision no later than 90 days after receipt of such appeal. 

§ 15-05  Violations

(a) A Contractor may be assessed up to $4,000.00 for each City Contracted Vehicle, including 
those vehicles used on behalf of the Contractor by its Subcontractor(s), that are found to 
be out of compliance with the requirements of these Rules. 

(b) In addition to other remedies provided by law or specified in the Contract, any person who 
knowingly makes a false statement of material fact to any City Agency with respect to the 
financial condition of the Contractor submitted in connection with a request for an 
exemption from compliance with these Rules may be fined not less than $100.00 nor more 
than $1,000.00 for each such false statement and the person on whose behalf such false, 
deceptive or fraudulent representation was made, shall thenceforth be disqualified from 
bidding on any contracts for the City.  



9

(c) For purposes of this section, a person knowingly makes a false statement of material fact 
when such statements regarding the Contractor’s financial condition fail to comply with 
the standards set forth in Administrative Code § 6-112.

(d) A Contractor shall be responsible and liable for the actions or omissions of its 
subcontractor(s), and for any assessments imposed upon such subcontractor(s) pursuant to 
these Rules.

§ 15-06 Vehicles Regulated by the Business Integrity Commission (BIC)

In the event that a City Contracted Vehicle is also a vehicle licensed or regulated by the 
New York City Business Integrity Commission (BIC), any laws or rules applicable to or 
promulgated by BIC will govern with respect to Side Guard matters addressed by these 
rules.


